
Senior School 
Handbook 2019

Patron 
HM The Queen

Ascot
L V S



The Independent Schools Inspectorate (ISI) recently carried out an Educational Quality
Inspection at LVS Ascot and was awarded ‘Excellent’ for the quality of pupils personal
development and ‘Good’ for the quality of pupils’ academic and other achievements.

“Pupils display a well-developed knowledge, skills and understanding in a wide
range of subjects.  This is because a broad and suitably varied curriculum is in
place that meets the needs of the wide range of pupil ability at the school.” 

Mission Statement

“Inspiring
Independence”

The aims of LVS Ascot Senior School

•  To reflect on the past to embrace the challenge of the future
•  To be resilient, inquisitive and creative
•  To be happy and healthy
•  To live with integrity, empathy and humility
•  To be courageous, bold and robust in our endeavours
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Dear LVS Ascot students

To create a list of rules of what one shall do, or not do,

does not explain or enhance the ethos and culture we

wish to flourish at LVS Ascot.

As I regularly remind our pupils in assemblies, we work

together as a community to create an environment

which is safe, secure, productive - and, most

importantly - happy.

To create this environment, we all need to be aware of

each other; we are all different, but essentially have

universal feelings and needs as we progress through

life. There are not many of us who wouldn’t flinch at a

hurtful comment,  feel embarrassed and intimidated by

cruel jokes or remarks – or, on the other hand, not feel

elated by being greeted with a happy smile and

thoughtful comment.

We should all have high expectations, not just for

academia, but for the way in which we behave. A firm

handshake, eye contact, a friendly disposition and

general manners such as opening doors for one

another should be everyday good practice. We all have

the responsibility to create our safe environment and,

therefore, anything that should threaten this

environment - such as weapons, alcohol, sex, drugs or 

behaviour which makes another individual feel unsafe

in any way - will  not be tolerated. Our behaviour

outside of school should not bring LVS Ascot into

disrepute and, in the event of that happening, the

school has every right to act accordingly.

We have clear boundaries and sound policies which

enable you to work effectively in a fair and secure

environment. I am a firm believer that security breeds

happiness which, in turn, is the finest ingredient for

future successes. Make the most of every moment

during this year, both in your studies and co-curricular

activities. Take a small measured risk every day,

stepping outside your comfort zone, and strive for your

very best at all times. Remember: when you are not

feeling at your best, your tutor and Housemaster /

mistress are your first port of call, but essentially we are

all here to help and guide you.

Yours sincerely

Mrs C Cunniffe Principal 

A message from Mrs Cunniffe
Principal at LVS Ascot
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The school was established for the education of children
from the licensed  trade and, although it is now open to
include children from all backgrounds and a wide range
of academic abilities, offering support for those in the
licensed trade is still central to the school’s aim.

Based on Christian principles, LVS Ascot is a non- selective
co-educational day/boarding school for children from the
ages of 4 to 18. There is no entrance exam at any level,
though an interview with the Principal and a report from
the previous school (where appropriate) enables us to 

offer places to those for whom our style of education
seems most appropriate and for those who are most
likely to get benefit from what we offer.

LVS Ascot is committed to striving to ensure that every
child is encouraged to achieve his or her potential and
improve their performance by offering them the widest
variety of opportunities and experiences in a safe and
supportive environment. These may be within the school,
the local community or the wider world. Thus, we hope
that our pupils will leave us having become caring,
confident citizens of the future. 

•  To enable effective teaching and learning to take place
•  To take responsibility for our own actions
•  To treat each other with care and consideration

•  To be consistent and fair
•  To respect property
•  To maintain a safe, clean and pleasant environment

LVS Ascot Code of Conduct

The school day

8:40am – 9:00am                                         Registration

9:05am – 9:45am                                         Period 1

9:50am – 10:45am                                       Period 2

10:45am – 11:05am                                   Break

11:10am – 12:05pm                                    Period 3

12:10pm – 1:05pm                                      Period 4

From 1:05pm – 1:55pm                           Lunch*

1:55pm – 2:00pm                                        Registration

2:05pm – 3:00pm                                        Period 5

3:05pm – 4:00pm                                        Period 6

Times of School Day:

Boarders leave the Boarding Houses at 8.20am - 8.30am. 

Registration and start / finish times
We ask that pupils arrive before 8:35am. It is important
that pupils are in school in time to get their books ready
for the first teaching session (periods 1 and 2) and to get
to registration (8:40am) on time. At registration, important
notices are given out which affect the school day. 

If a pupil misses registration he/she must sign the ‘Late
Book’, which is held at pupil reception. It is very important
to register (or sign the Late Book) as we need a list of
those in school in case of fire or in an emergency.

* Lunch
Year 7 12:50pm  
Year 8 12:55pm  
Year 9 1:00pm  

Introduction
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Key Personnel

  Principal                                                                Mrs Christine Cunniffe, BA (Hons), MMus, MBA

  Vice Principal/Director of Studies                    Mr Bryan Padrick, BA, MTS (Hons) 

  Deputy Head/Pastoral/Boarding                     Mrs Karen Olliver, BA (Hons) H.Dip. Ed

  Deputy Head/Academic                                    Mr Charlie Jenkins, BA (Hons), PGCE

  Deputy Head/Head of Sixth Form                   Dr Paul Hodges, PhD, MSc, BSc, PGCE

  Senior Leader - Academic                                 Mr James Beckwith, BSc, PGCE 

  Senior Leader - Co-curricular                            Mrs Laura Collins, BA, PGCE 

  Senior Leader - Boarding                                   Mr Bradley Hunt, BSc, PGCE 

  Housemaster of Blenheim House                    Mr Ben Cutler-Ames, BA (Hons) PGCE

  Housemistress of Brake House                         Mrs Treasa Bason, BA (Hons), PGCE

  Housemistress of Buchanan House                 Mrs Carol Robinson, MA

  Housemaster of Coburg House                        Mr James Curtis-Nye, MA, BSc, PGCE

  Housemaster of Hampton House                    Mr James Wilder, FASC, BMus (Hons), PGCE

  Housemistress of Hart House                           Mrs Rebecca Sandford, BA

  Housemistress of Kennington House             Mrs Jenny Lucas, BMus (Hons), PGCE

  Housemaster of Kew House                             Mr Anthony Cruz, BA ITT

  Housemistress of Melbourne House               Miss Jessica Clark, BA (Hons), PGCE

  Housemistress of Osborne House                   Mrs Bernadette O’Grady, BA (Hons)

  Head of Year 7                                                      Mr Robert Mignot, BA (Hons), PGCE

  Head of Years 8 & 9                                             Mr James Beckwith, BSc, PGCE

  Head of Years 10 & 11                                         Mr Robert Bignell, MBA, BSc

  Head of Years 12 & 13                                         Mr Matt Godman, BA (Hons), PGCE

  Director of Sport                                                  Mrs Emma Pearce, BA (Hons) 

  Director of Music                                                 Mr James Bryant, BA, MMus, ALCM

  Principal’s PA                                                        Mrs Claire Gedge

  Director of Admissions                                      Ms Máire Buttimer

  Extended Day Manager                                     Mrs Maureen Cook 

  Medical                                                                  Sisters Sarah Bond & Caroline Farrell

  School Receptionist                                           Mrs Tracey Jones

For other LVS Ascot staff, please consult the school website www.lvs.ascot.sch.uk

Staff e-mail addresses follow the same format, first initial, then surname and school e-mail address:

(e.g. j.smith@lvs.ascot.sch.uk).
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After school

There is a wide range of opportunities to be involved in
after school.

Senior School pupils may need to access the Learning
Resource Centre (LRC) after school hours to conduct
research or complete their prep. Day pupils can access
the LRC from 4:00pm each evening. Whilst pupils need to
sign in, they are not directly supervised and day pupils
must leave the school site by 5:30pm unless enrolled in
the Extended Day facility. For those pupils in Years 7, 8, 9
who regularly stay late, we strongly recommend our
Extended Day provision, where there is a greater level of
supervision.

Extended Day – Years 7, 8, 9
This option allows pupils to benefit from activities and
finish their prep before coming home.

Pupils can be dropped at school from 7:40 am where
they will be registered, enjoy breakfast with friends and
then go either to the LRC until registration or play on the
West playground which is supervised from 8:30 am. At
4:15pm, Extended Day pupils register with the supervisor
in the Dining Room and enjoy a light snack before either
attending a co-curricular activity or supervised prep.
Supper is from 5:30pm and pupils can be collected at any
time until 6:45pm in the evening.

Most pupils use this facility five days a week; however,
some choose only to stay on one evening a week,
depending on need. We do need to know which
evening(s) pupils will be in Extended Day. Please contact
the Registrar for further details.

Pupils must sign in and inform the Extended Day
Manager if attending an after school activity.

Once pupils have finished their prep and have no
organised activity, they may play within sight of the
teaching staff on the West playground during the
summer months.

In the event of the fire alarm sounding after 4:00pm,
Extended Day pupils should join their activity leader on
the main school field, where a register will be taken.

Activities

The e4 programme provides pupils with the opportunity

to take part in a range of activities during and after the

school day. We encourage pupils to attend at least one

after school activity each week. We have a wide range of

activities on offer throughout the week, both at

lunchtime and after school. These include: photography,

tennis, football, music, choir, athletics, rugby, swimming,

drama, computing and horse riding. Pupils are given a list

of activities at the start of each term and need to sign up

with the activity leader as soon as possible.

Activity leaders keep a register of pupils taking part in

their activity. In the event of the fire alarm sounding after

4:00pm, pupils should join their activity leader on the

West playground where a register will be taken. Boarding

pupils should return to their respective Boarding House.

The Duke of Edinburgh’s Award

The Duke of Edinburgh’s Award (DofE) offers challenges

for young people to develop their own independence

and respect for others through their involvement in

practical, cultural and adventurous co-curricular activities.

It is highly regarded as a valuable experience by

employers and universities, as well as being rewarding

and great fun!

The guiding principles of the DofE programme are to

present a voluntary, balanced, non-competitive

programme of activities to encourage responsibility, self-

reliance, personal discovery and perseverance. LVS Ascot

has its own licence to run as an Independent Operating

Authority and offers all three levels of DofE, namely

Bronze, Silver and Gold. On achieving their Gold Award,

participants are invited to a presentation ceremony at

one of the Royal Palaces.

Pupils can register with the Head of Outdoor Education at

any time of the year from the beginning of Year 9

through to Sixth Form, although they must attend all

expedition training sessions from the start of the season.

Please see the website www.dofe.org for more details.

Mr Tim Wyndham-Smith
Head of Outdoor Education
t.wyndham-smith@lvs.ascot.sch.uk
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Absence procedures

Advice to parents
If a pupil is absent from school we ask that you submit an
‘Absence Form’ notification through the LVS Ascot Gateway
(under the My Children tab) including a short explanation
of the situation, between 8.30 – 10am on the first morning.
This notification is automatically sent to our admin team and
your child’s class teacher. When your son or daughter returns
to school after an absence, they must bring a note explaining
their absence. This note should be given to the tutor.

If parents know in advance that a pupil is going to be away
from school - for example, for a dental appointment –
please submit a ‘Leave of Absence Form’ notification
through the LVS Ascot Gateway to inform your child’s tutor
in advance. If your child needs to leave the site during the
school day, parents must notify the school through the
tutor beforehand and collect them personally. He/she must
sign out from pupil reception and make use of the green
form from their tutor. Pupils may not leave the site during
the school day without these formalities being completed.

If parents wish to request leave of absence for children
other than for an occasional morning or afternoon – please
submit a ‘Leave of Absence Form’ notification through the
LVS Ascot Gateway to make an application to the Principal.
We ask parents to avoid taking children out of school
before the end of term or returning after the start of term.
For this kind of absence, the Principal’s permission must be
sought in writing, at least a week in advance.

We have a Health and Well-being Centre on site, which is
continually staffed by trained medical staff. If a pupil feels ill
at school, then he/she will be sent to the Health and Well-
being Centre. The nurse will assess his/her condition and, if
necessary, will contact parents to collect. We must
emphasise that pupils who are not feeling well are not
allowed to leave the site without the permission of the
Health and Well-being Centre. For this system to work, we
need to have up-to-date contact details for parents at all
times (please email office@lvs.ascot.sch.uk).

Senior School uniform
LVS Ascot believes that school uniform is important and
that pupils should wear their uniform with pride. Therefore,
we request that all pupils are dressed correctly from
leaving home in the morning until returning home in the
evening. This includes top buttons being done up, ties and
blazers worn and only dark blue or black outer coats worn
over the school blazer, when necessary. The school
determines what is acceptable appearance, not pupils,
parents or contemporary trends in fashion.

All uniform must be clearly labelled.

Formal school dress is to be worn for all lessons and on all
formal school occasions, including plays, concerts and off-
site visits, except when instructed by the Principal.

School uniform is available from School  Days Direct in
Taplow (www.schooldaysdirect.co.uk).

Please consult the school website www.lvs.ascot. sch.uk
for uniform and kit lists.

The LVS Ascot regulation book bag or rucksack is strongly
recommended as they can be carried to and from lessons
and taken into the classroom, whereas other bags are prohibited.

All uniform and PE kit must be clearly named.

Please ensure that the sports bag is not too large as it will
need to fit into a school locker. School bags and kit bags
must be either navy blue or black. Although sports bags
without some sort of logo are hard to find, please choose a
bag where the logo is as discreet as possible. We do offer official
LVS Ascot sports and boot bags from our uniform supplier.

Jewellery and make-up of any kind, including earrings, is
not permitted in Years 7-11.

Face make-up needed to be worn for cosmetic problems
must be discussed with the Deputy Head Pastoral. Hair that
is below collar length (male or female) should be off the
face and long fringes are to be clipped back away from the
eyes. Hair bands and clips, including Alice bands, must be
blue or black. No extreme hair styles are permitted.

Pupils who do not adhere to school uniform regulations will
have their names logged, beginning a procedure of sanctions
which could result in being sent home by the Principal.

When travelling to and from school in uniform, pupils
represent the school and, as such, their behaviour is bound
by school rules; we expect politeness, respect for others and
property and that uniform rules are adhered to, even off site.

Sixth Form dress code
Sixth Form pupils are required to look smart at all times
and both boys and girls are expected to wear a matching
suit. Boys will also be expected to wear a shirt and tie. Sixth
Form pupils are expected to be role models in and outside
of the classroom and their dress must be deemed
appropriate by the Sixth Form Management Team.
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Basic equipment includes a pen, blue or black ball-points,
coloured pencils, HB pencils, a rubber, a sharpener, a ruler
and an A4 size ring-binder. Many departments use file-
paper and make use of A4 work-sheets and so a ring-
binder, with dividers, is useful. The Rules for the Conduct of
Examinations issued by the examination boards stipulate
that pencil cases should be transparent, so it is worth
investing in one at the outset.

The Mathematics Department will need you to purchase a
Casio FX-85GT PLUS calculator (or equivalent) and a Maths
kit (including a compass, protractor, ruler, pencil, rubber and
sharpener).

Textbooks and exercise books are provided in all subjects.

ALL BOOKS AND EQUIPMENT SHOULD BE CLEARLY
MARKED WITH THE PUPIL’S NAME.

Bags, lockers and keys
Pupils use the LVS portfolio bag or LVS rucksack (available
from our uniform supplier) to carry their books and
equipment around the school site during the day. These
bags are an aid to organisation; they are sufficiently large to
carry enough books for at least two lessons and yet are
small enough not to create health and safety issues in the
classroom and corridors.

Each pupil in Years 7 to 11 is allocated a locker which is
secured by a key. It is important that pupils do not lend
their key to friends or share lockers, as security is
jeopardised. If a pupil loses his/her key, she/he must report
to the Senior School receptionist to request a new key; a
charge for the new key will be incurred and added to the
school bill. In the meantime, as pupils may suffer through
not having the appropriate books and equipment for
lessons and can fall behind in their studies, it is critical that
their locker key is kept safe.

All of Year 7 and new pupils will be presented with an LVS
Ascot lanyard on the first day of the autumn term. Many
pupils order a second key as insurance against loss.

Valuable items
Mobile phones should not be visible or heard during
school working hours. The exception to this is that mobile
phones or devices may be used in lesson time, at the
discretion of staff.

Any misuse of mobile phones or devices, at any stage of
the day or night, may result in sanctions on use and further
disciplinary procedures may ensue, according to the
school’s Behaviour Management Policy.

We recognise that pupils and parents/guardians may need
to communicate during the day for emergencies. Such
communication should be restricted to school break and
lunch times. Mobile phone use between lessons will be
challenged by staff; to avoid this, pupils may use the school
reception area to communicate with parents/guardians.

If a pupil does bring in a mobile phone or device, then
he/she is entirely responsible for it and the school does not
take any responsibility for any loss or damage. Parents
should pay particular note to this and only allow their
children to bring in mobile phones or devices if they
accept these conditions.

The School takes no responsibility for personal items. Pupils
should ensure that valuable items are stored securely in
their locker or left at home.

Forbidden items
Pupils are not allowed to bring alcohol, cigarettes, sharp
items, knives, aerosols, fireworks, lighters or matches on site.

Pupils are not allowed to bring items on site which they
intend to sell to other individuals for personal profit.

Chewing gum is not allowed on the school site.

Collection of Lost Property

•  Pupils are informed if they have items in lost property during
House Assemblies and again during morning tutor time.

•  Pupils should go straight from tutor time to collect their
items from the lost property store at the time advertised
by Pupil Reception.

Organisation of the Lost Property
Store and Collation of Lists

•  Lists of named items that are in lost property are circulated
to HMs and tutors.

Equipment
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The basic structure

In Years 7-9, all pupils follow a broad and balanced curriculum,

comprising English, mathematics, science, MFL, geography,

history, philosophy, drama, music, IT, DT, art and PE.

In Years 10 and 11, pupils follow a core curriculum of

English, mathematics, science and PE. In addition, they

have a free choice of five options from triple science, MFL,

geography, history, philosophy, business, drama, music, IT,

computing, DT, food, art, PE, media, psychology, BTEC Sport

and BTEC Travel & Tourism.

Pupils normally take GCSEs in their chosen subjects at the

end of Year 11. Year 12 and 13 pupils normally opt for three

subjects from a wide range of subject choices, as well as

an Extended Project Qualification (EPQ).

Setting policy

Most subjects are taught in mixed-ability classes. Setting is

flexible and specific to curriculum areas such as English,

mathematics and science.

It is important that pupils are taught at an appropriate

level and so, if parents have any information they feel is

important from the point of view of setting, we ask that

this is passed on as soon as possible. It is particularly

important that we receive copies of any reports referring

to specific learning difficulties. Concerns can always be

discussed with the SENCO.

Prep

We believe that prep is a critical element of a pupil’s

education. Prep is an invaluable means of consolidating a

pupil’s knowledge and preparing the ground for new

information. It is important that prep is carried out

thoroughly and seriously; never rushed. We firmly believe

in promoting independent learning at every opportunity

and at every level to instil good habits for the future.

In Year 7, pupils will have two or three subjects every night.

It is recommended that pupils spend 20 minutes per

subject per night in the autumn term, stepping up to 30

minutes per subject per night in the spring term. 

On some evenings pupils may have less prep than usual,

on other evenings there may be a little extra; overall it

averages out at about an hour to an hour and a half each

evening. If pupils are consistently spending much longer

or much less than half an hour per subject, we ask that

parents contact their child’s tutor (through the prep diary

or via email) to discuss this.

In Years 8 and 9 an average of 30 minutes per subject per

night will be issued, and in Years 10 and 11, an average of

40 minutes per subject per night. In the Sixth Form, 4-6

hours per subject per week will be issued.

We encourage personal reading of novels, magazines and

newspapers and, therefore, there is always something to

do if formal prep has not been set.

We use LVSpace to record prep. Pupils have individual

login details which enables them to access a personalised

list of prep. It is expected that pupils will complete all prep

to a high standard and that it will be submitted on time.

LVS Ascot Gateway

The LVS Ascot Gateway is a tailored portal that gives our

parents the ability to see information related to their

child/children in a secure, password protected

environment. New parents will be sent an email when

their account is made live detailing how to login and:

• View the school calendar, filter events and sync to their
device

• View all School emails in one place

• View their child/children’s timetables

• View their child/children’s attendance

• View a list of teachers, including email addresses, specific to
their child

• Make extended day, breakfast club, event ticket bookings

• Notify the school of an absence

• View and submit an update of their contact details

• View and download school reports

• View the latest school news and connect to our school
social media from one place

Academic work
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Reporting
procedures

Formal Meeting - Parents’ Evenings
To check on how well new pupils are settling in we hold
a Parents’ Evening at the beginning of the first term,
attended by parents and pupils. This is a meeting with the
pupil’s tutor to discuss how he/she is settling in, to
discuss optimum strategies for the forthcoming year,
based on the previous year’s performance, and to listen
to any concerns parents may have. This first meeting is
too early, however, to discuss academic progress. During
the school year, parents will be asked to attend a Parents’
Evening (with their child) to discuss academic progress
with each of his/her subject teachers.

If, at any time, parents wish to speak to their child’s tutor,
they may telephone and make an appointment. Whilst
we are always happy to meet with parents to discuss progress
or any other issue, it is preferable to make an appointment.
Parents should telephone or e-mail the school and the
member of staff concerned will respond within 24 hours.

Reports
Reports are a vital part of the school’s communication
and supplement the more in depth discussion that can
occur during parents’ evening. They allow us to flag up
any academic concerns approximately every 6-8 weeks.

There are two types of report: an interim report and a
summary report. Both give a grade for attainment
alongside three effort grades for class work, prep and
attitude to work. The summary reports have an additional
written comment.

Extended
support

Additional Learning Needs (ALN)
The objective of the school’s Additional Learning Needs
policy is to make educational provision which is
additional to, or different from, that provided for the
majority of pupils.

Pupils in all year groups complete a basic screening
assessment on entering the school which helps to
identify individual learning support needs.

The ALN Department in the Senior School consists of the
Head of Department (SENCO) and a team of full time 1:1
specialists and LSA staff. Each curriculum area within the
school has a named person who liaises with the Head of
Department. Pupils’ needs are identified before admission
through assessment by the SENCO.

Pupils with Additional Learning Needs may be allocated
smaller working groups and receive additional support.

English as an Additional Language (EAL)
At LVS Ascot, there is a dedicated department (EAL)
which supports those pupils where English is not their
first language. This department includes the Head of EAL
(Academic) and Head of EAL (Pastoral) as well as a full
time team of dedicated EAL 1:1 teachers and LSA staff.
Individual programmes are tailored to meet the needs of
pupils which can be discussed with the Head of EAL.

Highly Able students
At LVS Ascot, we are committed to extending  and
challenging all pupils, but we are aware that particular
attention must be given to those who fall into the
category of Highly Able. Pupils are identified as a result of
their baseline scores and by individual department
recommendation. The term ‘More Able’ might include
pupils who have a high all-round ability or an individual
who has a specific talent or skill in a particular subject at a
high level.  We are current members  of NACE (National
Association for Able Children In Education).
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The LRC is open from 7.30am until 8.15pm as follows:

Years 7-11: Before school, break, lunchtimes and after

school until 5.30pm for day pupils

Sixth Form pupils: all day

Boarding pupils: 6pm – 8.15pm Mon – Thurs,

(closes 5.30pm Friday)

The LRC offers a wide range of resources for all staff and

pupils. All our resources - books, websites, and online

resources - can be accessed 24 hours a day using the OLIVER

library catalogue. You will find OLIVER in school from ‘Start’,

‘Favourites’ or from home via the LVS Ascot website (go to

the LRC page and scroll down for the OLIVER link).

The LRC is staffed by library professionals and there is always

someone on hand to help pupils and staff.

Print resources

A wide range of fiction and non-fiction to suit all ages and

tastes is provided in the LRC. We buy the latest fiction and

recommendations and requests for books are welcomed

from all our users.

Online resources

We subscribe to a wide range of online resources which can

be accessed from the OLIVER homepage – click on

‘Netvibes’ to find reference and subject specific resources.

Educational websites are also available from the OLIVER

catalogue. Pupils are encouraged to use reliable sources

rather than Googling randomly. Wikipedia should never be

used as the only source.

Reader development and the
literary culture

LVS Ascot runs the Accelerated Reader programme for

pupils in Years 7, 8 and 9 to motivate and encourage reading

for pleasure, which has proved to contribute to academic

success. We run reading and book groups for all ages, as well

as regular promotional events to encourage reading and

literacy. The LRC organises whole school events such as

House Storytelling and World Book Day, which includes

author visits for everyone. An annual theatre trip is organised

and is open to all pupils.

Contributing to the Curriculum
Every Year 7 pupil has a weekly library lesson to learn how to
use and find all our resources. Pupils will learn skills that will
help throughout their school career. A cross-curricular
project involving subject departments is designed to
practise and develop use of these skills.

The Learning Skills Curriculum ensures all pupils learn
essential study and research skills and practise these on a
regular basis. Pupils from Years 8-12 visit the LRC for research
projects, during LV4Life and for dedicated skills sessions.

Learning Resource Centre (LRC)
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Pastoral support
The Deputy Head Pastoral and Head of Sixth Form
ensure that the pastoral care of all pupils is effective,
providing a caring and protective environment in
which young people can work safely and happily.

All Senior School pupils - day and boarding - are
allocated an integrated day House: Brake, Buchanan,
Coburg, Hart, Kennington or Melbourne.

Boarding pupils are also placed in a residential
boarding House: Kew, Osborne or Hampton. The Sixth
Form boarders live in Blenheim House.

The Housemaster/mistress (HM) for each of the
integrated Houses is supported by a team of tutors.

Each of the four boarding Houses has a
Housemaster/mistress, a Senior House Assistant and
residential and non-residential staff.

The Tutor System
Each House is organised into tutor groups and each
tutor group is led by a subject teacher who acts as
tutor. Each pupil will be allocated to a House and to a
tutor group within that House.

The tutor will monitor every aspect of the pupil’s
progress through the school - both academic and
pastoral. The tutor is the main point of contact for all
parental queries and should be contacted in the first
instance.

Pupils and tutors meet at least twice a day. Pupils will
see their tutor first thing in the morning for
registration and notices. This is also an opportunity for
a pupil to hand in any notes or letters. On Thursdays,
pupils attend Year Group Assembly or tutor sessions.

Tutors will find times to talk informally with each child
in order to monitor their well-being and progress. The
tutor will hold more formal one-to-one sessions every
term with each pupil to track academic progress and
to set new targets; these are noted in the prep diary.

Personal, Social and Health
Education (LV4LIFE)
The school’s Personal, Social and Health Education
(PSHE) programme covers life skill issues such as
friendships, anti-bullying, stress, relationships,
globalisation, politics, drugs and finance. Sensitive
subjects covered in the PSHE programme, such as
internet safety and drug abuse, are highlighted to
parents before delivery and we regularly hold
evening presentations for parents to keep them
informed of the topics pupils cover in these lessons.
We respect that parents feel there are topics that
should be delivered by the parent and we are keen
that you inform us of any areas of concern. We have an
opt-out system for very sensitive subjects, if requested.

Mentor system
Each Year 7 pupil will be allocated a mentor from Year
10. A mentor maintains regular contact - particularly
in the first term - and thereafter remains a support for
your child’s school life.

Pupils may apply to be mentors during Year 9 and will
undertake a selection and training process. This is an
important opportunity to take on responsibility.



12
LVS Ascot Senior School Handbook 2019

Expectations
A school is a community; its members include site officers,
support and administrative staff and cleaners as well as
pupils and teachers.

The actions of each person affect the whole community in
the same way; we expect all pupils to show consideration
for others.

Whilst pupils enjoy games and other activities, academic
work is the main reason for being in school, so they must
give it their full attention.

Teachers have a responsibility to teach; pupils also have a
responsibility to learn and allow others to learn. This means
that the classroom should be calm, ordered and purposeful
at all times. The school cannot allow disruptive behaviour.

Pupils should arrive promptly for all classes and ensure they
are equipped with all that they require (including any prep).

Classrooms and other teaching areas (including the Theatre)
should not be entered unless permission has been given
by a member of staff. Pupils are expected to wait quietly
outside a room, so as not to disturb others who may be
nearby working and do not want to be disturbed, adhering
to our ‘Classroom code of conduct’ procedures.

When dismissed at the end of a lesson, pupils should
collect all their belongings, dispose of rubbish
appropriately and leave their working space tidy for the
next person to be able to use it.

During lessons, pupils must consider the needs of others.
When working alone or in groups, pupils should keep to
the task in hand.

It is expected that pupils will be courteous and polite at all
times, such as holding open doors for visitors, staff and
each other. ‘Bundling’ or other physical games that could
result in injury are not allowed at any time.

Please refer to the Behaviour Management Policy available
on the school website (www.lvs.ascot.sch.uk/Policies).

Rewards
Academic rewards: subject departments have their own
criteria for rewarding Subject Commendations. This
criterion is explained to pupils and everyone has the
opportunity to achieve a Commendation through good
effort and/or work quality. Pupils can record their Subject
Commendations in their prep diary, but the awarding
subject teacher also records them on the school’s database.

Once every term, the Head of Department will recommend
pupils to receive a Principal’s Commendation. These pupils
will have achieved significantly within that period of time. 

The Principal will be able to see the number of
Commendations achieved through the database and
identify those pupils receiving Commendations across the
range of subjects. At her discretion, the Principal may
choose to award a Commendation for general effort.

Principal’s Commendations are announced in the main
school assembly at the end of each term.

Non-academic rewards: Pupils can receive House
Commendations for serving others, e.g. for helping out a new
pupil or playing regularly in House teams. Each House has its
own policy for rewarding pupils through House Commendations.

In addition to the above, students who exceed our
expectations both in and out of the classroom will be
rewarded with a Breakfast of Champions.

There will also be a Hall of Fame lunch to reward students
who are the embodiment of the school’s values and aims.

Sanctions
As well as academic excellence and pastoral/ social
development, we strive to instil a consideration for others that
will help our pupils take their place in society as active, caring
citizens. We have a well-structured disciplinary procedure to
deal with problems but we also encourage and rely on pupils’
self-discipline.

Incidents are reported to the Tutor, HM, Deputy Head Pastoral
and Principal. Sanctions might require a pupil to serve a
period of detention at lunchtime, or an after-school detention.

Depending on the seriousness or recurrent nature of a
problem, your child’s tutor may contact you by telephone
to alert you to any perceived problem. In the case of after-
school detentions, parents/guardians will be notified by
email with a minimum of 48 hours’ notice.

Where recurrent poor behaviour persists or a more serious
offence warrants it, the HM may issue a House detention or,
in more extreme cases, the HM may ask the Principal to
issue a Principal’s detention on a Saturday morning.

In cases where pupils show continuing or progressive
problems with lateness to lessons, inappropriate behaviour,
failure to complete prep etc., the tutor or HM or HoY will
place the pupil on a report card to monitor progress.

In the unlikely event that a pupil fails to respond to the
above sanctions, a member of the Senior Management
Team will meet with the pupil and parents to issue a
behaviour contract; should this be broken, the Principal will
intervene and may ultimately recommend to the
Governors for the pupil to be excluded from the school.

Expectations, rewards and sanctions
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The Health and
Well-being Centre
The Health and Well-being Centre is staffed
throughout term time when pupils are present. Its
main purpose is to provide medical care and deal with
accidents and other emergencies that might arise
during the school day. If a pupil feels unwell during
classes, he/she must tell the teacher who will arrange
for him/her to go to the Health and Well-being Centre.
Medical staff may be paged from Student Reception.
Pupils should not carry medicines around the school
unless allowed to do so by the Health and Well-being
Centre. Pupils who bring medicines into school must
take them at once to the Health and Well- being
Centre for safety.

Pupils have a responsibility to themselves to keep in
good health. This means taking proper exercise, eating
a balanced diet at the proper times and avoiding
things which could cause injury in the short and long
terms. Emotional health is often closely linked to
physical health. If pupils have any worries about their
health, they can discuss them with a member of the
medical staff.

The Health and Well-being Centre staff offer
confidential advice on sexual health, contraception,
personal hygiene and local support services.

If an accident occurs in school, pupils must report it
immediately to a teacher who will report it to school
reception, so that the incident can be recorded in the
Accident Book.

Counsellor
We offer a confidential counselling service for pupils at
LVS Ascot. An independent, qualified youth counsellor
is available for all pupils. Whilst this service is
confidential, any major problems would be referred to
the appropriate services.

The school has an Independent Listener. This person’s
contact details and other emergency numbers are
posted around the school.

LVS PTA
The PTA holds events throughout the year, starting in
September with the new parents’ Bubbles and Banter
evening, followed by events such as quiz and race nights,
an Autumn or May Ball and, most notably, the Circus and
Party in the Park. The PTA also operates a second hand
uniform system and regularly holds second hand uniform
sales in school. To find out more about our PTA, please see
the link on our school website.

LVS Ascot Alumni
Network
Leaving school doesn’t have to mean leaving LVS Ascot.
Being a member of the Alumni gives pupils a lifetime of
benefits, including the chance to join our LVS Alumni
LinkedIn group which allows alumni of all ages to
communicate socially and network in a business
environment too.

There are also opportunities to return as a VIP for school
reunions, receive free tickets to school events and
productions, and give something back by speaking to
and inspiring younger pupils with your story and
expertise.

For more details on any of the above please email
alumni@lvs.ascot.sch.uk
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Meals and diet
The school fee includes the cost of lunches and pupils are
not allowed to bring in packed lunches. Each day at
lunchtime, the school caterer offers a choice of three hot
meals (one of which is always vegetarian). An excellent,
varied, fresh salad selection is also available. There is a
selection of puddings and fresh fruit and all special
dietary needs on medical or religious grounds can be
met. Parents should ask to speak to the Catering Manager
if they have any concerns. Pupils may bring in a snack for
morning break; this is particularly advisable if the pupil is
on late lunch.

Menus are available to view on our school website.

Pupils must go to lunch at the appointed time for their
year group on the lunch rota.

Pupils must queue quietly in single file for lunch and must
be polite to catering staff at all times. Whilst eating, pupils
should not cause disruption or make undue noise and
they must not shout or run in the Dining Hall. Pupils are
not allowed to remove any food/drink from the dining hall.

Bounds
Bounds are set for reasons of safety and also to prevent
problems arising because of the sheer numbers of
people crossing the school site. Pupils below Sixth Form
should not leave the school at any time during the school
day, including breaks and mealtimes, without permission
from their HM or notification to their tutor from parents.
Anyone leaving the site must sign out (and back in on
their return) in the book at the school reception desk; in
the event of fire, such information could be vital. Pupils
are allowed within the perimeter ring road and on the
field as far as the lake boundary; all other areas are out of
bounds. All plant rooms, lofts, maintenance areas,
kitchens, stores, laboratories and the swimming pool are
out of bounds at all times. Pupils are asked to keep to the
paths and stay off all grass areas and planted beds.

Fire precautions
The school fire alarm is a siren that sounds in a pulsing
manner. This is the signal to evacuate the school at once.
Pupils must exit immediately, following the staff’s
instructions. Pupils must:

•  not attempt to tackle the fire, even if there is a fire
extinguisher nearby

•  not stop to gather possessions, but make sure that they
are wearing footwear and basic clothing

•  not attempt to re-enter any building for any reason

•  proceed calmly and in silence to the fire assembly point
(which is the sports field for all alarms sounding during
the school day) via the route which is clearly displayed
by the fire notices in each classroom

•  once at the assembly area, remain silent and follow all
instructions given by staff

If pupils discover a fire, they should raise the alarm by
breaking one of the rectangular red fire alarm points
around the school. There is always one near to each exit
from a building.

If the alarm sounds before 8:40am, pupils should proceed
to the fire assembly point on the main school field where
they will be registered by their tutor. If the fire alarm
sounds after 4:00pm, boarding pupils must return to their
Houses and day pupils should assemble on the main
school field, where their activity leader, Extended Day
manager or LRC representative will take a register.

Lock-down and Evacuation
Procedures
The school has procedures for lock-down and evacuation in
the event of an emergency. These procedures are
regularly communicated to staff and pupils.
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Traffic safety
Sadly, not all drivers observe the speed limits around our
road system, so pupils should keep off the roadways
unless entering or leaving the school. Day pupils are
encouraged to travel to school by bicycle, but must wear
a safety helmet, use a security lock and note the details of
their cycle (including frame number). Cycle racks are
between the Junior School and Blenheim House, outside
Hampton House and behind the swimming pool.

Motorcycles may never be brought to school unless
permission has been sought from the Principal.

Parents and car drivers are asked to observe the five miles
per hour speed limit on site and not to turn right across
oncoming traffic onto the London Road when leaving by
the main exit.

Buses
We have several bus routes. Please contact us if you have
any queries on these routes, as we may be able to help
with your arrangements.

Bus routes may change throughout the year. For the most
up to date information, full timetables and route details
visit our website (www.lvs.ascot.sch.uk/Bus-Routes).

Complaints
procedure
All complaints are recorded and dealt with by the
appropriate member of staff. Please contact us either by
email to the school office: office@lvs.ascot.sch.uk or by
letter, addressed to the Principal.

All correspondence to the Chairman of the Education
Committee, Mrs A Adams, should be addressed
c/o LVS Ascot, London Road, Ascot, Berkshire, SL5 8DR.

Our complaints policy is available on our website

www.lvs.ascot.sch.uk.

School Council
The School Council meets regularly each term.

There are Sixth Form Chairs for sub-committees for all
areas of school life.

Committees include prefects elected from all year groups.

•  Academic

•  Charity

•  Digital

•  Eco

•  International

•  Pastoral

•  Performing Arts

•  Sports

Principal’s rules:
Pupils may not:

•  Engage in acts of violence

•  Drink or possess alcoholic beverages

•  Use, possess or supply tobacco, drugs or solvents

•  Engage in sexual misconduct

•  Steal

•  Take and/or distribute photographs or videos of pupils
or staff without permission

•  Bring the school into disrepute - including through
online means

Serious breaches of these rules may result in a pupil’s
place being withdrawn.

The possession or use of illegal drugs, alcohol or tobacco
is not allowed at any time. The School reserves the right
to drug test a pupil if he/she is suspected of being under
the influence of drugs. This would only be done if there
were real reason to suspect drugs had been taken and
parents would always be notified.
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Bullying
Please see our anti-bullying policy on the LVS Ascot
website under “Policies”.

Bullying is not tolerated at LVS Ascot; every person has
the right to feel safe and secure.

All pupils should be responsible for bringing bullying to
the attention of any member of staff.

Bullying may include:

Physical: A pupil may be injured as a result of a range of
activities, from horseplay to vicious assault.

Verbal: A pupil may be subjected to name-calling, teasing
and taunting. These can cause emotional bruising and
can include racial and sexual harassment.

Social: A pupil may be deliberately excluded from
activities or groups.

Cyber: All areas of the internet, such as email and internet
chat room misuse. Mobile threats by text messaging and
calls and misuse of associated technology i.e. camera and
video facilities. It is against school rules to take photos of
any pupil or member of staff without permission.

Bullying can be carried out by an individual or a group.
Pupils who may not begin as bullies may join bullying
gangs/groups.

Many bullies try to involve other pupils in their activities.

Advice on bullying:
Tell an adult you trust.

Tell yourself that you don’t deserve to be bullied. Get your
friends together and say ‘No’ to the bully.

Stay with groups of people, even if they are not your
friends. There is safety in numbers.

Try not to show you are upset, which is difficult.

If possible, avoid being alone in a place where bullying
happens.

Try being assertive - shout ‘NO’ loudly. Practise in front of
a mirror.

Walk quickly and confidently even if you don’t feel that
way inside. Practise!

If you are in danger, get away.  Do not fight to keep possession.

Fighting back may make it worse.

If you are different in some way, be proud of it! It is good
to be an individual.

For confidential and anonymous help and advice,
please contact

www.kidscape.org.uk

www.childline.org.uk

www.beatbullying.org

School policies
All our school policies, offering additional information and support on most of the items above,
are available on the LVS Ascot school website www.lvs.ascot.sch.uk

Useful contact information
School address:                                                                                          LVS Ascot, London Road, Ascot, Berkshire, SL5 8DR

School reception telephone number:                                                01344 882770

School fax number:                                                                                   01344 890648

E-mail:                                                                                                            office@lvs.ascot.sch.uk

LVS Ascot website:                                                                                     www.lvs.ascot.sch.uk

Principal:                                                                                                       Mrs Christine Cunniffe

Director of Education:                                                                              Mr Ian Mullins

Chairman of the Education Committee:                                            Mrs Anita Adams

Chairman of the Licensed Trade Charity:                                           Mr Roy Boulter
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