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1. INTRODUCTION 
Assessment is an integral part of the teaching and learning process. This policy demonstrates 
that a framework is in place to assess pupils’ work regularly and thoroughly and use information from 
that assessment to plan teaching so that pupils can progress.  Assessment has the potential to 
help develop confidence as well as being a valuable formative tool. Wherever possible it 
should enable a pupil to review his or her learning and understand how to build on what he 
or she has already achieved. In this sense, “assessment for learning” is critical. 

2. PRINCIPLES OF ASSESSMENT 
At LVS Ascot the majority of teacher assessment must be formative to enable pupils to reflect 
on their learning.  There are also occasions where more summative forms of assessment are 
required.  In order to achieve both of these the following principles should be followed: 

• Assessment should be based on an agreed set of principles and purposes within each 
department. It must be able to inform pupils’ learning as well as the school tracking 
and reporting processes. 

• Sharing criteria with pupils on how they will be assessed is essential.  This provides 
the framework from which both teachers and pupils can make judgements about 
their work and how to structure and detail the next piece of work. 

• Feedback on written work must be regular, formative and diagnostic, identifying 
what has been done well and giving guidance on how to improve.  Opportunities for 
pupils to provide follow-up comments should be planned as part of the learning 
process. 

• Peer assessment improves the motivation of pupils to work more carefully, brings 
pupils through discussion to understand what they are trying to achieve and how to 
achieve it, and helps pupils develop the objectivity for effective self-assessment. 

• Teachers should aim to create a climate which is developmental rather than simply 
judgemental; there are times when work might be marked with encouraging, 
diagnostic comments only.   

• Oral feedback and class questions should be framed carefully to establish a 
supportive climate for developing and exploring ideas together.  The traditional 
hands-up approach is not always the best way to proceed as we need to cultivate a 
climate where all pupils are prepared to answer at all times and develop and learn 
from each other. 

• Developing children’s self-esteem through praise and valuing their achievements is 
crucial. 

• LVS Ascot commendation stamps should be used to show pupils if they have gained 
a commendation. 

• Each department’s criteria for awarding commendations should be made clear to 
pupils. 

• Grading ladders should be used within departments to allow monitoring of progress 
consistently across Years 7 - 9. 

• Pupils are asked to reflect upon the regularity and usefulness of a teacher’s marking 
during the lesson observation process. 
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3. MARKING 
It is the responsibility of departments to develop a clear strategy for marking appropriate to the 
subject but the following points are important. Marking should not become so onerous a task that it 
takes over a teacher’s preparation and teaching time, but it is a critically important part of the 
teacher’s role. Not only does it enable us to inform, develop and challenge the pupils, it is also a 
prime form of communication with parents.  All departments should make a contribution to the 
literacy of pupils by marking spelling (particularly where technical words are required in a specific 
subject) and punctuation, ideally with a green pen.  Pupils should be informed as to the purpose of a 
piece of work and what specifically will be marked – e.g. content, presentation, spelling etc.  

4. PURPOSES OF MARKING 
It follows from what is written above, that marking is more than correcting mistakes and/or giving a 
grade and/or a mark.  It should: 
 
• Enable pupils to evaluate their own work and to identify ways in which they can improve 

(formative) 
• Provide pupils with an indication of their individual achievements and progress at a certain stage 

(summative) 
• Identify pupil strengths and weaknesses in order to inform planning and to adjust teaching 

strategies 
• Inform the reporting and tracking processes 
• Inform others, particularly colleagues and parents, as to what a pupil can achieve 

5.  ASSESSMENT PROCEDURES 

Marks 

Departments should use the reporting criteria where possible when marking pupils’ work (i.e. 9 - 1 
for Years 7 - 11 and A*- E or Dist*- Pass for Years 12 - 13); 1 - 3 can be used to reflect effort.  This 
should be clearly laid out in the department’s marking policy.  All marking should fall into one of 
these categories:  numerical (as in the reports); mark out of a total; percentage or letter (as in A 
level/BTEC grades). 
 
Departments will issue a sheet explaining the department’s marking policy in the front of every 
pupil’s book/file so that they understand the criteria being used. 

Frequency of Marking and return of work 

Pupil work should be marked/assessed with comments on average once a fortnight (taking into 
account coursework deadlines and examination periods). Where a subject has several lessons a week 
a more frequent programme may be appropriate, equally those which set prep occasionally in Years 
7, 8 and 9 (e.g. music, computing, resistant materials) will mark less regularly. Work handed in should 
be marked promptly and returned to the pupil at the earliest available opportunity. 
 
Coursework, controlled assessment and non-examined assessments should be carefully monitored, 
interim deadlines set and regular feedback given as appropriate to exam board regulations. 

Record keeping 

Records should be kept of all pieces of work and assessments attained. All marks, grades, missing 
work, late work, returned work, detentions, rewards, etc. should be recorded meticulously. This may 
be done in traditional mark books or electronically depending upon individual and departmental 
preference. In some subjects (e.g. drama and music) practical work may be marked and verbal 
feedback given but a record of what was said and the mark awarded should be kept. 
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This policy also links to our policies on: 

• Teaching and Learning 
• Spelling 
• SEND and disability 
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